






2 Click Save in this new window.

3 In the window that opens, in Adobe PDF Preset select [PDF/X-1a:2001]. 
This option ensures that the PDF will not be changed.

4 On the left side click on Marks and Bleeds and, below in 
Bleeds select the option Use Document Bleed Settings.
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EXPLANATORY GUIDE
MICROSOFT® OFFICE WORD

1 In the upper bar select Page Layout. Then click on Size  
and, further down, on  More Paper Sizes...

2 In the box that opens, enter the size of your document.
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CREATE DOCUMENT
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6

In Output and then in Destination select the FOGRA39 color 
profile, which will prevent your file from having a different color 
tone at the time of printing.

After all changed fields, make sure that the Standard field
continues with the selected PDF/X-1a:2001 option, otherwise
your file will not be recorded correctly.

7 Click Save Preset, save these PDF presets with the name you want, 
so you can always reuse it. 
Finally, click Export.

NOTA:  If you are using a newer version of InDesign, a 
the Save Preset option will not appear, so you do not need to follow 
this step.
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EXPLANATORY GUIDE
MICROSOFT® OFFICE POWERPOINT

1 In the upper bar select Design and then on the right side in 
Slide Size and in Custom Slide Size.

2 In the box that opens put the size of your document.
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CREATE DOCUMENT
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EXPLANATORY GUIDE
MICROSOFT® OFFICE WORD

1 In the upper bar select Page Layout. Then click on Size  
and, further down, on  More Paper Sizes...

2 In the box that opens, enter the size of your document.
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EXPLANATORY GUIDE
INKSCAPE

1 Go to File > New.
It will open a window (image below) where you can define 
the settings of the document.

2 In Units choose the unit you prefer, in this case we used
Milimeters.
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CREATE DOCUMENT

In Width set the width of your document, and in the Height field
a altura do mesmo.
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4 In the Color Management tab under Available Color Profiles select 
Generic CMYK Profile so that there are no changes to the color.

EXPLANATORY GUIDE
MICROSOFT® OFFICE WORD

1 In the upper bar select Page Layout. Then click on Size  
and, further down, on  More Paper Sizes...

2 In the box that opens, enter the size of your document.
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CREATE DOCUMENT



1 Make sure you add 4 mm to the height and width of your document. 
In the case of the business card with 85x55mm insert 89x59mm.

BLEED
Bleed is the extra measure you should put on your document to ensure that it does 
not have white borders around it.
You should therefore add 4 mm to the height and width of your document.
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1 Go to File > Save As and in the window that opens (image below), 
select Portable Document Format (PDF) and then click Save. 

SAVE DOCUMENT
It is recommended that you save the PDF document in order to guarantee its quality.

2 In the new window that opens, select Convert texts to path option
so that your document does not change.
In Resolution for rasterization (dpi) insert 300.
Click Ok.
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